HORSFORTH SCHOOL

Job Title: Science HLTA

Responsible to: Curriculum Leader of Science

Hours: Full time: 37 hours per week, term time only plus 5 days
Pay Band: Cl £28 598 to £31 022

Actual Salary £24, 597 to £26, 682

To support the delivery of high-quality teaching and learning within the Science Department,
contributing to improved outcomes for all students. The role involves delivering agreed
learning activities, supporting practical science work, providing targeted intervention, and
offering occasional whole-class cover under the direction of teaching staff.

Key Responsibilities

The responsibilities of the role will be varied and may change in response to school
priorities. Typical duties include:

e Deliver bespoke interventions to support students in science to ensure that
foundational knowledge is secure

e Provide in-class support, particularly for KS4 nurture groups
e Provide cover for science lessons on an infrequent basis

o Play a leading role in the organisation and distribution of rewards inline with the
science department positive behaviour policies

e Create and help manage online learning platforms for each science class

e Provide assistance with the administration of tracking spreadsheets and perform
regular housekeeping

o Create and maintain organisational materials, including but not limited to:
o class/teacher lists
o phase 4 timetable (re-rooming students due to behaviour in lessons)
o class size lists
o science timetable
o science-specific access arrangement information
o science specific whole-school calendar information

e Assist with the administration of science assessments and related materials



e Track registers for intervention sessions

o Create, maintain and update achievement displays

e Monitor and assist with the department IT software

e Undertake the role of fire warden within the science department
o Support with break and lunch duties when required

The post-holder should be aware of and comply with the school’s policies and procedures,
in particular those relating to child protection, confidentiality, health & safety, GDPR and
report any concerns to the appropriate member of the Senior Leadership Team.

Any Special Conditions of Service:

There is a requirement to submit to an enhanced Disclosure and Barring Service
background check. There may be a need to occasionally work outside of school hours and
off school premises, as required by the school. The school has a no smoking/vaping policy.

Notes:

o This job description allocates duties and responsibilities but does not direct the
particular amount of time to be spent on carrying them out and no part of it may be
so construed.

e This job description is not a comprehensive definition of the post, you may be asked
to undertake additional duties not listed above but appropriate to the role. It will be
reviewed from time to time and may be subject to modification or amendment at
any time after consultation with the post-holder.



